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LETTERHEAD DESIGNATION BY A FOREIGN
ATTORNEY IN A VIRGINIA LAW OFFICE

This opinion addresses the issue of a foreign
attorney (i.e., a licensed attorney not admitted
in Virginia) who is “practicing law” out of a
Virginia law office, and what must be denoted
on the letterhead this attorney will be using.

The appropriate and controlling Virginia Unau-
thorized Practice Rule is 1-101 (B)(4) which, in
pertinent part, precludes one from holding
himself or herself out to another as qualified
or authorized to practice law in the Common-
wealth of Virginia.

The location of the practice and the position
held as an attorney creates the appearance that
the attorney is licensed to practice law in the
Commonwealth of Virginia. Thus, the commit-
tee is of the opinion that the attorney’s limita-
tions to practice law must be denoted on the
letterhead to avoid this appearance. This could
be done by either stating on the letterhead that
the attorney is “not licensed in Virginia” or
denoting that the attorney is “only licensed in
a certain state.”1 In addition, this could be
accomplished if the attorney practiced in a lim-
ited area of federal law that by rule, regulation
or statute did not require Virginia State Bar
membership. The attorney would need to note
that the practice area is limited to that area on
any letterhead.2 This limitation satisfies the
rule.

Appropriate letterhead designation does not
insulate a person who is in fact engaged in the
unauthorized practice of law.3
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