Listed below is text consisting of appropriate language to inquire of selected mediators as to their availability and potential conflicts.  This language can be quickly dropped into the body of an email to each prospective mediator.  

Re:  Fee Dispute Resolution Program

Dear Mediator:

You have been selected by at least one of the parties to an attorney's fee dispute to serve as a mediator or co-mediator to assist the parties in trying to reach a resolution of their dispute.

Please advise me at your earliest opportunity:

1.  Whether you are available to serve in an attorney's fee dispute mediation within the next thirty (30) days; and

2.  Whether you have any past or present relationship with either of the parties or are aware of anything that would prevent you from being impartial in your efforts to assist them.

The parties are:

*, Petitioner

and

*, Respondent

I shall appreciate your prompt reply and thank you for your willingness to assist with this Program.

Very truly yours,

*

(Co-)Chair, ______ Judicial Circuit Committee

 for the Resolution of Fee Disputes

