INSTRUCTIONS FOR COMPLETING ANNUAL DUES STATEMENT

Please complete all applicable parts before returning to the State Bar office.

PART 1.
STATUS CHANGE REQUEST (if applicable)


A.
Review the information below regarding classes of membership. You may request a status change by checking the appropriate box.


B.
Members requesting a change to ACTIVE status must complete Part 5, “Mandatory Certification Regarding Professional Liability Insurance” and 

must previously have satisfied current Mandatory Continuing Legal Education (MCLE) requirements. (MCLE Office: (804) 775-0577) An attorney 

must
 take the Virginia State Bar Harry L. Carrico Professionalism Course within 12 months of becoming an active member (Professionalism 

Course Coordinator: (804) 775-0517).


C.
If you request a status change, adjust your bar dues amount accordingly.

PART 2.
VOLUNTARY SECTION DUES


A.
Sections to which you belonged in 2006-07 are indicated with an X. If you have pre-paid for any sections for 2007-08 they will be indicated 

with a P.


B.
The amount due for the sections to which you currently belong is displayed in the “Current Section Dues” box. 


C.
Indicate additional sections you would like to join by checking the box to the left of the section name. Write the total in the “Section Additions” 

box.


D.
You may discontinue membership in a section by marking out the pre-printed X and adjusting “Current Section Dues” box.

PART 3.
DUES TOTALS


A.
The amount indicated in the “2007-08 Virginia State Bar Dues Totals” box reflects the current amount due according to your official status of 

membership on Virginia State Bar records as of the date bills were printed. 


B.
Add your bar dues, section dues amounts, Client Protection Fee, late fees (if applicable), and write the total in the “Total Amount 


Enclosed” box.


C.
Make your check or money order drawn on a U.S. bank for the Total Amount Enclosed payable in U.S. dollars to Treasurer of Virginia. 

Do not send cash. For payments sent priority mail, express mail or certified mail use the enclosed return envelope. For payments sent 

by DHL, UPS or Federal Express, they must be sent to Suite 1500, 707 East Main Street, Richmond, VA 23219-2800. VSB Federal ID 

#54‑6001810

PART 4.
MANDATORY CERTIFICATION REGARDING PROFESSIONAL LIABILITY INSURANCE (NOT APPLICABLE for Associate membership)

A.
Every ACTIVE Member of the Virginia State Bar must complete the Mandatory Certification Regarding Professional Liability Insurance (PL 

Certification) whether or not you carry liability insurance.


B.
If you have any unsatisfied judgments, please list them in the space provided on the reverse side of the Virginia State Bar copy.


C.
The certification must be signed and will be considered as incomplete without your signature or failure to check all boxes.

PART 5.
ADDRESS OF RECORD UPDATE



Under "Current" (B)=Business, (H)=Home and (U)=Unknown. Indicate in the space provided any change in name, address, telephone, e-mail 

(check box if you do not want e-mail disclosed) and/or fax number for your official State Bar record. Virginia Corporate Counsel must use the 

business address in Virginia of their Employer as address of record.


A physical address must be provided as either the address of record or alternate address. Part 6, Section IV, Paragraph 3, Rules of Court.

CLASSES OF MEMBERSHIP AND DUES

Call the Membership Department with questions: (804) 775-0530

Effective July 1, 2007, each ACTIVE and ACTIVE VCC member of the Virginia State Bar is being assessed a required fee of $25 for the Client Protection Fund. Active members requesting another status of membership do not owe the CPF fee. Members requesting active membership do owe the required CPF fee of $25.
ACTIVE
(Dues amount $250.00): Members who are admitted to practice law in the courts of this State and who are engaged in the practice of law, 
either full-time or part-time, salaried or non-salaried (includes Virginia Corporate Counsel certificate holders--VCC).

ASSOCIATE
(Dues amount $125.00): Members who have been admitted to practice law in the courts of Virginia, but who are not presently so engaged, and 
persons on the law faculties of any law schools in this State that have been approved by the ABA. Associate members may not practice law, 
vote or hold office in the Virginia State Bar. 

JUDICIAL
(No dues): All full-time judges of courts (of the State) (including federal & retired) who are qualified but forbidden to practice law or to appear 
as counsel in any case in any court of the Commonwealth under Section 51.1-309 of the Code of Virginia.

RETIRED
(No dues): Members who are fully retired and who will be age 70 by June 30, 2008. Retired members may not practice law, vote or hold office 
in
the Virginia State Bar. This category must be requested. Those retired members who desire to practice law again may, upon written petition 
and documentation of fitness and capacity to practice, be returned to active status upon completion of requirements for active members.

DISABLED
(No dues): Members of any age who have a permanent disability. Disabled members may not practice law, vote or hold office in the Virginia 
State Bar. A request for disability status must be accompanied by documentation. This category must be requested. Those disabled members 
who desire to practice law again may, upon written petition and documentation of fitness and capacity to practice, be returned to active status 
upon completion of requirements for active members. Part 6, Section IV, Paragraph 3, Rules of Court.

EMERITUS
(No dues): Active members leaving the active practice of law thereafter being eligible to do only pro bono work on a non fee basis for 
clients of an approved legal assistance organization and under the supervision of an active member of the Virginia State Bar. Must have 
been engaged in the active practice of law for a minimum of ten out of the last fifteen years immediately preceding this status change.
DUES PAYMENT AND MANDATORY CERTIFICATION DATES

July 31, 2007: Deadline for Payment Receipt. Annual Membership Dues, CPF fee (if applicable) and Mandatory Certification Regarding Professional Liability Insurance (if applicable) must be physically received in the Virginia State Bar office, and are past due, if not received by this date. A $50 delinquency fee will be assessed for each individual membership requirement that is not met. Separate fines will be assessed for unpaid dues, CPF fee and incomplete Mandatory Certification Regarding Professional Liability Insurance.

October 10, 2007: Administrative Suspension Deadline. Dues, CPF fee (if applicable), delinquency fees, and/or Mandatory Certification Regarding Professional Liability Insurance (if applicable) must be physically received in the Virginia State Bar office by this date. Members who are administratively suspended may not practice law until reinstated. Reinstatement will require payment of dues, CPF fee (if applicable), completion of PL Certification (if applicable), and payment of both a $50 delinquency fee and a $150 reinstatement fee for each membership obligation in default.

PLEASE REFER TO OUR WEB SITE AT HTTP://WWW.VSB.ORG REGARDING

SUPREME COURT RULES GOVERNING VIRGINIA STATE BAR MEMBERSHIP

and ADMINISTRATIVE SUSPENSIONS
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